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MNOJIOXKEHUE
O 3AIIMTE NEPCOHAJIBHBIX TIAHHBIX

1. OBIIIHUE IMOJIOKEHU S

1.1. Hacrosmee Ilonoxenue o 3amure nepcoOHaIbHBIX JaHHBIX pabOTHUKOB
(manee no tekcty — «llonoxenue») KI'KY [lerckuii nom 12 (nanee mo tekcry -
paboToznarens) pazpadoTaHo B coorBeTcTBHM ¢ KoHcTuTyuueit PO, ®enepanbHbiM
3akoHOM OT 27.07.2006 r. Ne 152-03 «O mnepcoHaNbHBIX AaHHBIX», Tpya0BHIM
konexcoM Poccuiickoit @enepanun, ycrabom KI'KY Jlerckuit nom 12.

1.2. Tlon «nepcoHajdbHBIMM [JaHHBIMH» paOOTHHKA IOHMMAaETCs
uHpopMmarus, HeoOxoaumas Paboronartento B CBSA3H ¢ TPY/IOBBIMH OTHOIIEHUAMHM
Y Kacaroulascs KOHKpeTHOro paboTHHUKa, B TOM YHCIIe ero:

e (aMuIus, UM, OTYECTBO

® ToJ, Mecdll, JaTa U MeCTO POXKIACHUS

® ajnpec, CBEICHHUS O pErHCTPallHK

e ceMelHoOe, CoLMaIbHOE, UMYLIECTBEHHOE MOJI0KEHHE

e o0Opa3oBaHHE

e mnpodeccus

® JOXO/IbI

e npyras uH(poOpMauus, HeoOXoaumas Ui OGOPMIIEHHS TPYIOBBIX
OTHOIIEHUH.

1.3. INoxg «pabGoTHukom» B [lo0KEHHH MOHHUMAETCH JIMIIO, COCTOAIIEE B
TpyAoBeiX oTHoweHusAX ¢ KI'KY Jlerckuii nom 12.

1.4. Tlom «HOKHOCTHBIMH IHIaMH» B [lOoNOKEHMH IMOHHMAKOTCS
paOOTHUKH, COCTOSIIME B TPYAOBBIX OTHOIIEHUSAX ¢ PabGoromareneM W MMeEOIIHE
npaBo Ha Ioiy4YeHHe, oOpaboTKy, nepenayy B npoiecce paboThl IMePCOHAIBHBIX
JAHHBIX (PYKOBOJMIIHI COCTaB: JUPEKTOP M €ro 3aMeCTUTeNd, PYKOBOIUTEH
CTPYKTYPHBIX TOApAa3/ieIeHHd M MX 3aMeCTHUTeNH; pabOTHHUKH OTaena KaJpoB,
¢buHaHCOBO-3KOHOMUYEeCKoro  oTaena). (OOs3aHHOCTh  JOJDKHOCTHBIX  JIMII
cobmopare Ilonoxenue nomkHa OBITH 3aKperuieHa B TPYAOBBIX JOTOBOpax,
3aKJIF0YaeMBbIX C YKa3aHHBIMU JTULAMH.

1.5. Ilox «tperbumu nuuamu» B [lonokeHMHM MOHHMMAOTCH JTHOOBIE JIHLA
(paboTHHMKH, IOpUAUYECKHE JTHLA, (PU3HYECKHE JIHIIA), He SBISIOLIMECS CTOPOHOH
WHANBUAYATHEHOTO TPYAOBOTrO J0roBopa, 3akmodeHHoro ¢ KI'KY Jlerckuii mom 12
B JIMLIE €€ PYKOBOJHUTENS (IUPEKTOpa) WIH UHBIX YIIOJIHOMOYEHHbIX JIHII.

1.6. TlonokeHwe ycTaHaBIUBaeT MOPSAOK OOpabOTKH MepCOHATBHBIX
JaHHBIX PaOOTHHUKOB, HX MpaBa U 0053aHHOCTH B 00JIACTU 3aLIUTHI EPCOHANBHBIX
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JlaHHBIX, OPANOK nepenadn nepcoHadbHBIX qaHHbIX B KI'KY Jletckuii nom 12 u
3a ee Mpelelibl, OTBETCTBEHHOCTh JO/DKHOCTHBIX JIMI[ 3a HapylIeHHE HOPM
[TonoxeHnus.

1.7. Ilpu npueme Ha paboOTy (IO 3aKIIOYEHHMs] TPYJAOBOrO J0roBOpa)
pabOTHHUK JI0JDKeH OBbITh 03HAKOMIIEH ¢ HacToAmMM [lookeHneM 1o poCuch.

2. COCTAB INIEPCOHAJIBHBIX TAHHBIX

2.1. K nepcoHabHOM NOKyMEHTALUH (COAepIKalllel MepCOHaIBHBIE JaHHbIE)
OTHOCATCS JOKYMEHTBI, KOTOpbIe COJEp:KaT HHAMBHIyalbHbIe JaHHBIE O
KOHKpETHOM pa0OTHHKE U HCIOIB3YIOTCS JODKHOCTHBIMH JIHLIAMH TIPH
HCIIOJTHEHHH CBOMX JIOJDKHOCTHBIX O0S3aHHOCTEH.

K HuM oTHOCSTCS:

1) HOKyMeHTBI, TpenbsiBIseMble INpPH TPYAOYCTpoHcTBE Ha pabory B
COOTBETCTBHH cO cT. 65 Tpynosoro konekca P®:

MAcropT WM HHOU JOKYMEHT, YIOCTOBEPSIOIIHNH THYHOCTD;

TPYIOBYIO KHIKKY W (MIM) CBEeleHHs O TpPYAOBOH JesATEIbHOCTH, 3a
HCKIIIOYEHHEM Clly4aeB, KOrja TPYAOBOHM IOroBOp 3aK/IIOYaeTCs BIEPBBIE HIIH
pabOTHHK MOCTYIAaeT Ha paboTy Ha yCIOBHAX BHEIIHETO COBMECTHUTENLCTBA,

JIOKYMEHT, MOATBEP)KIAIOIHIA PErHCTpal{io B CHCTEME HMHIAMBHUJYabHOIO
(mepcoHMHUIIMPOBAHHOT0) y4eTa, B TOM 4uciie B pOpMe 3JIEKTPOHHOIO J0KYMEHTa;

JOKyMeHT 00 o00pazoBaHMU ¥ (WIM) O KBaIM(DUKAUMKM HIH HAIHYUH
CreLMabHBIX 3HAHMM - TPH MOCTYIUIEHUH Ha paboTy, TpeOyIollylo crnelHaibHbIX
3HAHHWI WIK CIeLUaIbHON NIOATOTOBKH;

JIOKyMeHT 00 00pa30oBaHMH, O KBAIM(QHKAIMK WIM HAIWYHM CIELHAIbHBIX
3HAHH - IPU MOCTYTUIEHUH Ha paboTy, TpeOYIOILYIO ClIELMATbHBIX 3HAHHUH,

Kpome Toro:

2) XapaKTepHUCTHUKH

3) pekoMeH/aTelbHbIe THChMA, HAallPaBJIeHHe CITyXKObI 3aHATOCTH

4) cmpaBKH, MOATBEpPXKIAIOIIME IEepHOABI PaboTEl y paboTomarened H
pa3mep 3apabOTHOM IUIATEI

5) HarpaHble JOKyMEHTBI

6) TUCTKH HETPYAOCIIOCOOHOCTH

7) MEAULIMHCKUE CIIPaBKH

8) opraHM3alMOHHO-PACTIOPSJHTEIbHBIE JOKYMEHTBI (IIPUKAa3bl,
pacropspKeHws ), IOKaIbHbIe HOPMaTUBHBIE aKThl, IEPEYHH, CITUCKH U HHbIE
BHYTpEHHHE J0KyMeHThl PaboTonares, cogepxaiiue nepcoHaIbHbIC NaHHBIE
paGoTHUKOB ((haMUIHIO, UMs], OTIECTBO)

9) IOKYMEHTBI, IOATBEPXKAAIOIIHE MPe/IToIaraeMble ¥ (pakTHIECKH
noayYeHHble PAOOTHUKOM JIeHEKHbIE CPeACTBa (IPHKa3bl 110 JIHYHOMY COCTaBy O
npueMe Ha paboTy, O IepeBojie Ha paboTy, O MOOIIPEHUHU, PACYETHBIE JINCTKH)

10) wuHBIE [OKYMEHTBI, COJAEp)Kalllie [EePCOHAIbHBIE CBEICHUS O
pabOTHHUKAX, CBSI3aHHbIE C TPY/AOBBIMU OTHOLIEHHAMH.

-




3. OBA3AHHOCTHU PABOTOAATEJISA

2.1. Ilpu obpaboTke mnepcoHalbHBIX IAHHBIX pabOTHHKA (MOyYEeHHH,
XpaHeHWH, KOMOMHHMPOBAHUH, Nepefade MWIH THOOOM APYroM HCIOJb30BAHUE
MepCOHANBHBIX JaHHBIX paboTHUKa), Paboronarens U pabOTHUKH (IOIKHOCTHBIE
AHlla), KOTOpble HMMEIT K HHUM JOCTYNl ¥ WCHONB3YIOT TPH MCIOJIHEHHH
JOJDKHOCTHBIX 00513aHHOCTEH, JOJDKHBI COOIOAATh ClIeayIoIIHe TpeOOBaH!S :

1) 06paboTka nepcoHalbHBIX NaHHBIX PabOTHHKA MOXET OCYLIECTBISATHCS
MCK/IIOUUTENIBHO B Lensx obecrnedeHHs COOMIONEHHS 3aKOHOB M HMHBIX
HOPMAaTHBHBIX IIPABOBBIX AaKTOB, COAEHCTBHUS pabOTHUKaM B TPYIOYCTpPOMCTBE,
o0yueHHH W TIPOABHKEHHM MO ciyxOe, obecrieueHHs JTHYHOM O€30MACHOCTH
pabOTHUKOB, KOHTPOJIA KOJHMYECTBA M KadyecTBa BHIMOIHAEMOW paboThl H
obecrieueHHs: COXpaHHOCTH UMYIIIECTBA;

2) Bce nepcoHallbHble JaHHble pabOTHUKA CllelyeT MOJMy4YaTh Y HETO CaMoro.

Ecnu nepcoHanbHble NaHHBIE pabOOTHHMKA BO3MOXHO IONYYHTh TOJBKO Y
TPeThel CTOPOHBI, TO PadOTHUK JOKEH ObITh yBeAOMIEeH 00 3TOM 3apaHee (He
nosaHee yeM 3a 3 pabouux AHS) U OT HEro JOJDKHO OBITh MOJy4EHO IMHChbMEHHOE
coriacue.

JIOMKHOCTHBIE  JMLA  JOJDKHBI  COOOLIMTH pabOTHHKY O  IensX,
npeanojaraéMbelX UCTOYHHKAX U Croco0ax Moy4YeHUs MEePCOHANBHBIX JaHHBIX, a
TAaKXK€ O XapakTepe IMOMIEKAIIMX IOJyYEHUIO NEePCOHAIbHBIX MaHHBIX H
MOCIEACTBUAX OTKa3a pabOTHHKA AaTh TMCbMEHHOE COIJlacue Ha MX MOyYeHHE;

4) MOJHKHOCTHBIE JIMLA HE BIpaBe MoJy4daTh U 00pabaThiBaTh MepCOHATBHBIE
JaHHble pabOTHHUKA O €ro MOJIMTUYECKHUX, PETUIHMO3HBIX M MHBIX YOEXKIECHUSX U
YacTHOM KHU3HHU;

5) DOMKHOCTHBIE JIMIIA HE BIIpaBe Nojy4arh ¥ 00pabaTsiBaTh NepcoHATbHbBIE
JaHHble pabDOTHHKAa O €ro YIEHCTBE B OOIIECTBEHHBIX OOBEOUHEHHUSX WJIH €ro
npoCOO3HON NESATENBbHOCTH, 3a MCKIIOYEHHEeM Ciy4aeB, HEOOXOOUMBIX IS
pemieHust  Bompoca 00  yBOJIBHEHMM  pabDOTHMKOB 10  OCHOBaHHSM,
NpeIyCMOTPEHHBIM INyHKTaMu 2, 3 U 5 yactu nepBoi crateu 81 TpymoBoro
konekca P®D;

6) npd DOPUHATHM pELIeHHH, 3aTpardBalOllUX HHTepechl pabOTHHKA,
JNOJDKHOCTHBIE JIMI]a HEe BIPaBe OCHOBBIBATHCS HAa NEPCOHANBHBIX JaHHBIX
paboTHHKA, MOJyYEHHBIX HUCKIIIOUUTENIBHO B pe3yNIbTaTe MX aBTOMATH3UPOBAHHOM
00pabOTKH HJIM JEKTPOHHOI'O MOJTYYEHHUS.

4. IPABA PABOTHUKOB

2.1. PaGoTHHKH, MpeJOCTaBUBIIME MNODKHOCTHBIM JIMLAM TMepCOoHATbHBIE
JlaHHbIe, UMEIOT IIpaBo Ha:

cBOOOIHBIA OecrulaTHbIH JOCTYIl K CBOMM [I€PCOHAIBHBIM JIaHHBIM,
BKJIIOYAs MMPaBO Ha MOJyuyeHUe KOMUid 000 3anucu, cojaepxalleil nepcoHaabHbie
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nanHble paGOTHHKA, 32 HCKIIOYEHHEM CIy4aeB, MPeTyCMOTPEHHBIX (efepanbHbIM
3aKOHOM;

oTpe/ieieHHe CBOMX IpEeJCTaBMTENIed Ui 3allUThl CBOMX MEPCOHATBHBIX
NaHHBIX;

JOCTYH K OTHOCSINMMCS K HHMM MEIMLHMHCKHM JaHHBIM C IOMOLIbIO
MEIHUIIMHCKOrO CIEHATMCTA 0 UX BBIOODY;

TpeboBanye 06 MCKIIOUEHMH WM MCIPABICHHN HEBEPHBIX, WIIM HEMOJIHBIX
NepCOHATBHBIX JAaHHBIX, @ TakkKe NaHHbIX, OOpabOTaHHBIX C HapyIIEHHEM
TpeGoBaHmil JEHCTBYIOIIETO 3aKOHOATeIbCTRA.

ITpy oTKa3e JOJDKHOCTHBIX JIMI MCKJIFOYNTH MK UCIPABUTh NMEPCOHATBHbIE
naHHBle PabOTHUKH WMEIOT MNpaBO I0JaTh 3asBICHHE JUPEKTOPY O CBOEM
HECOrJIaCHd ¢  COOTBETCTBYIOIIMM  ODOCHOBaHHEM  TAaKOro  HECOIJIacHs.
[lepcoHabHbIe JaHHbIE OLEHOYHOTO Xapakrepa (colepialluecs, HaNpuMep, B
XapaKTepUCTUKE, aTTECTALlHOHHOM JIHCTEe) PabOTHUKK MMEIOT NpPaBO JOMOJHUTH
3asBJIEHHEM, BBIPAXKAIOIINUM ero COOCTBEHHYIO TOUKY 3peHHMS;

TpeboBanue 00 u3Bemennn Paboronarenem Bcex JIHL, KOTOPbIM paHee ObLIH
cOOBIIIeHb HeBEPHBIE MM HETMOJHbIE MEpPCOHAIbHbIE [IaHHble pabOTHHKOB, 060
BCeX MPOM3BEIECHHBIX B HUX UCKIIIOUEHHUSX, MCIIPABICHUSAX MM JIOTIOJTHEHHUSX;

06xKasoBaHUE B CyJ JIOOBIX HENPABOMEPHBIX AEHCTBMI WM Oe31edCTBUS
PabGoToznaresst mpu 00pabOTKe U 3allUTe HX MEPCOHATBHBIX JaHHBIX.

5. MOPSIIOK CBOPA U NEPEJAYH NEPCOHAJIBHBIX TIAHHBIX

4.1. JlomKHOCTHBIE JIMLI@ UMEIOT IIPAaBO I0JIy4YaTh TOJIBKO T€ NEPCOHAIbHBIC
naHHBlE pabOTHHMKA, KOTOpble HEOOXONMMBI JUIS BBINOIHEHHS KOHKPETHBIX
TPYJOBBIX (DyHKIIMHA.

4.2. JIOJDKHOCTHBlE JMlL[@a He BIpaBe 3alpalidBaTh HWHGOPMALHMIO O
COCTOSIHAM 3[0pOBbS paGOTHHKA, 3a HCKIIOYEHHWEM TeX CBEJCHUH, KOTOphIe
OTHOCSTCS K BOMPOCY O BO3MOMKHOCTH BBITIONHEHHS PaOOTHHKOM TPYJOBOH
dbyHKUMK (HarmpuMmep, TPH PEIIeHHH BONPOCa O MEpPEeBO/e paboTHHMKA Ha APYryO
nomKHOCTh (paboTy) TpHM HAIMYMH MEIMLIHHCKOrO 3aK/IHOYEHHs, MHAroLIEro
OCHOBAHMS I10JIaraTh O HEBO3MOYKHOCTH BBINOJHEHHS PAOOTHUKOM TPYIOBOH
(GyHKIHH Ha YCIIOBHUAX, TIPEAYCMOTPEHHBIX-TPYI0BBIM JIOTOBOPOM).

4.3. JIOJDKHOCTHBIE JTHIIA, TI0Jy4Yarollie MepCoHabHbIE JaHHble PAOOTHHKA,
00si3aHbl  COOMIONATh PEXKUM CEKpeTHOCTH (KoH(pHaeHUHManbHOCTH). JlaHHOE
MOJOKEHHe He paclpocTpaHseTcss Ha OOMEeH MepCOHaIbHBIMH  JaHHBIMH
paGOTHHKOB B TOPSIZIKE, YCTAHOBJIEHHOM (e/lepanbHbIMH 3aKOHAMH.

4.4. JTOIDKHOCTHBIE JIMIA He UMEIOT IpaBa coo0LWaTh NepCOHANBHbIC IaHHbIE
paGoTHHKa TpeThel CTOpoHe Oe3 MHCbMEHHOIO COriacHs paboTHuKa, 3a
MCKJIFOYEHUEM CITy4aeB, KOTa 3TO He0OXO0AMMO B LEJIIX NpeyNpeXAeHUS yrpo3bl
KU3HM W 3[0pOBbI0 pabOTHHKA, a TaKKe B CIydasX, YCTaHOBJICHHBIX
henepanprbiMu 3akoHamu (TpynoBeM kozexcom PO, HastoroBeiM konekcom P,
®enepanbHbMu 3aKkoHamu «O cTatyce cyaei B Poccuiickoi ®epepanumn», «O
vunuun», «O  denepanbHOil  cimyxGe GesomacHocTH», «O mpoKypatype
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Poccuiickoii  Denepammmn», «O 3ammTe MpaB  OPUAMYECKHX  JIHID H
WHIAMBHIYAIbHBIX [pEANPUHHMATENed M[pH IPOBEJICHHH TOCYAApCTBEHHOIO
KoHTpOss (Hax3opa)» U Jp.), MPeayCMaTpUBAIOIMMHU MPABO JOJDKHOCTHBIX JIMIL
KOHTPOJIMPYIOLIUX W  NPaBOOXPAHMTENBHBIX  OpPraHOB  3ampaiiueare Yy
pafoTojaTesel B YCTaHOBJIEHHOM IMOpsJKE  JOKyMEHTBI,  COACpiKallue
nepcoHallbHble JaHHble pabOTHHKA, - B LESX UCIOJHEHHS BO3JIOKEHHBIX Ha HUX
deepabHBIMU 3aKOHAMH 0053aHHOCTEH.

5. IPABWIA XPAHEHHUS JOKYMEHTOB, COAEPXKXALIUX
NEPCOHAJIBHBIE IAHHBIE

5.1. Jluumble 1ena W TPYAOBble KHI)KKM pPaDOTHHKOB XpaHATCS B
MeTa/UTHYeCKUX HIKadax, ceidax, UMEIOIIMX Ha/IeXKHbIE 3allOPBI.

5.2. JIuuHble fAena NPeIOoCTaBISAIOTCS B pacnopsikeHHe JOJKHOCTHBIX JIMI
JIMIIB B CNEAYIOLHMX CIyYasX:

HeoOXOAUMOCTH 0hOpMIIEHUs HarpaJHbIX JTOKYMEHTOB;

(OpPMHPOBaHUS CTATUCTUYECKHX JAHHBIX;

MOArOTOBKH XapAaKkTEePUCTHKA W [PH HAIMYMK  COOTBETCTBYIOIIEH
PE30JIIOLMK JUPEKTOPa UK YIIOJHOMOYEHHOIO UM JIMIIA.

5.3. Tpy/OBblE KHIXKH PaOOTHUKOB MOTYT IPEAOCTABIATECS PAOOTHUKAMH,
OTBETCTBEHHBIMH 32 KaJ[pOBOE JIEJIONPOU3BOJICTBO, IPH HEOOXOAUMOCTH NPOBEPKH
JAQHHBIX O CTPAaxOBOM CTaxe pabOTHUKOB, - M pEIIEHHS BOMPOCOB O
NPaBUIBHOCTH MCUMCICHHS W BBILIATHL I[IOCOOMH MO  roCYyapCTBEHHOMY
COLIMAJIbBHOMY CTPaxOBaHHIO.

5. OTBETCTBEHHOCTD 3A HAPYUIEHME INOJIOKEHU S

JIO/KHOCTHBIE JIMLla, BMHOBHBIE B HapywieHud llonoxeHus, HeCyT
AMCIMIUTMHAPHYIO, aIMUHUACTPATHBHYIO, IPAXIAHCKO-IPAaBOBYIO WIIH YTOIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHHM C TpYyIOBBEIM KOAEKCOM P®, Kopexcom
Poccuiickoii ®eneparuu 06 aJMUHHCTPATHBHBIX PABOHAPYIIEHUSX, Y TONIOBHBIM
konexkcoM Poccuiickoit Menepanuu.



